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Thank you for your interest in proposing a Domestic program with the ASU Study Abroad Office!
Please use this Word document to gather the necessary information for your program proposal. Once it is complete, please forward on to your chair/director and dean* for approval. (Proposers from the College of Liberal Arts & Sciences do not need to forward on to the dean as the SAO will take care of this).
Section 1: Faculty Director and Program Overview
1. Faculty Director’s First and Last Name: Click or tap here to enter text.
a. Faculty Director’s ASU Title (ex. Asst. Professor): Click or tap here to enter text.
b. Office building and room: Click or tap here to enter text.
c. Office phone number: Click or tap here to enter text.
d. E-mail address: Click or tap here to enter text.
e. Faculty Director’s ASU College or School: Click or tap here to enter text.

2. The ASU School or College Sponsor(s) of the Program: Click or tap here to enter text.
a. College/School Sponsor 1: Click or tap here to enter text.
b. College/School Sponsor 2 (if applicable): Click or tap here to enter text.

Names, titles, and contact information for all support faculty/staff (all ASU Study Abroad programs require two ASU representatives on the program, and these individuals must be affiliated with ASU during the time of the program and after.) 

*For more information about who may serve in this capacity on the program, please see the end of this proposal document. 

c. Support Faculty/Staff #1: 
i. First and Last Name: Click or tap here to enter text.
ii. Title (ex: Assistant Professor) Click or tap here to enter text.
iii. Office building/room: Click or tap here to enter text.
iv. Office phone number: Click or tap here to enter text.
v. E-mail address: Click or tap here to enter text.
vi. Please provide a short rationale for why this individual has been selected to assist on the program, including the responsibilities of his/her current role at ASU: Click or tap here to enter text.

d. If you have additional faculty or staff who will assist on the program, please list their full names, titles, and e-mail addresses here along with information regarding their role on the program and approvals from their direct supervisor. Click or tap here to enter text.

e. Are there any relationships between any of the faculty/staff proposed (ex: spouse, partner)? If so, please detail here. Click or tap here to enter text.

General Program Information
3. Proposed title for your program (Note: this can be different than the title of the courses you teach. Strong titles clearly communicate what the program is about, are interesting to students, and short enough to fit on a flyer or web page): Click or tap here to enter text.

4. Frequency with which you anticipate offering this program: Click or tap here to enter text.

5. Location(s) traveled to on the program (please include all cities in which you will be staying overnight):
a. City, state #1: Click or tap here to enter text.
b. City, state #2: Click or tap here to enter text.
c. City, state #3: Click or tap here to enter text. 
d. If the program will have overnight stays in more than 3 locations, please list the additional cities here: Click or tap here to enter text.

6. Is a passport required for faculty, staff, and/or U.S. students on the program? 
Yes ☐ No ☐

7. Proposed start and end dates of your program (on-site arrival date to on-site departure date):
a. On-site arrival date (first day in program housing): Click arrow to choose date.
b. On-site departure date (day of check-out from program housing): Click arrow to choose date.

8. Proposed dates each faculty/staff person will be on site to the best of your knowledge (SAO allows faculty and staff 3 additional days before or after the program to be included in the budget for preparations):
a. Faculty Director:
i. Arrival date: Click arrow to choose date.
ii. Departure date: Click arrow to choose date.
b. Support Faculty/Staff #1:
i. Arrival date: Click arrow to choose date.
ii. Departure date: Click arrow to choose date.
c. If you have additional faculty/staff assisting on the program please list their names and proposed arrival/departure dates here. Click or tap here to enter text.

Section 2: Student and Academic Details
1. What ASU course(s) will be taught onsite? (Please indicate below if any of these courses do not already exist in the Academic Unit's course bank and will have to be created via Curriculum Changemaker):
a. Course #1 number and title: Click or tap here to enter text.
b. # of credits offered by course #1: Click or tap here to enter text.
c. Course # 2 number and title: Click or tap here to enter text.
d. # of credits offered by course #2: Click or tap here to enter text.
e. Course # 3 number and title: Click or tap here to enter text.
f. # of credits offered by course #3: Click or tap here to enter text.
g. If you will be offering more than 3 courses please list the other course numbers, titles, and number of credits here. Please also use this space to indicate if any of the courses do not already exist in the Academic Unit's course bank and will have to be created via Curriculum Changemaker. Click or tap here to enter text.
h. Number of total ASU credits that students will earn on this program: Click or tap here to enter text.
Please make sure to send a syllabus for each course offered on your program to your chair/director and dean, as well as your Domestic Coordinator within the SAO.
2. Please describe the structure of your course (A, B, or C session?  Embedded?  Standalone?  Kindly provide as many details as possible on your vision for how the semester course fits together with the travel portion.) Click or tap here to enter text.

3. If your program is a 1-credit course, please provide details on how your students will be prepared to participate effectively on the ground.  Click or tap here to enter text.

4. Minimum number of students on your program (Note: Programs must have a minimum enrollment of 10 students in order to run. Programs proposing fewer than 10 students must submit a written justification to be approved by the applicant's College/School and the SAO): Click or tap here to enter text.

5. Maximum number of students on your program: Click or tap here to enter text.

6. List student eligibility requirements (ex. minimum GPA, pre-requisites, etc.): Click or tap here to enter text.

7. List the majors from which students are likely to be recruited for you program: Click or tap here to enter text.

8. How does your proposed program fit with the curriculum for the majors you listed above? Click or tap here to enter text.

9. Is your proposed program open to non-ASU students? (Note: if it is not open to non-ASU students, please include a justification.) Click or tap here to enter text.

Section 3: Program Narrative
1. Please provide a brief overview of the program, highlighting both academic and programmatic features. Please write this overview as if it were going to be used on a webpage or flyer to promote the program. Click or tap here to enter text. 

2. Describe any distinctive features of the program: Click or tap here to enter text.

3. Explain the connection between the selected location(s) and the thematic focus of the program academics: Click or tap here to enter text.
Academic focus and Student Learning Objectives
The ASU Faculty Advisory Committee has identified five Student Learning Objectives representing six classes of outcome: Knowledge, Skill, Attitude, Action, Beliefs and Values.  Using the link above, please review the objectives and outcomes and consider how they relate to your proposed program.
1. Select two (2) Student Learning Objectives from the five listed below that will be integrated into your program. You may select more than two if desired.
☐Students apply their knowledge to create a global-to-local frame of reference in their response to situations and events. (Knowledge)
☐Students demonstrate an awareness of cultural diversity. (Attitude, Beliefs and Values)
☐Students demonstrate personal growth and intercultural competency. (Attitude, Beliefs and Values)
☐Students gain career readiness and leadership skills that are relevant for a global world. (Action, Skill)
☐Students develop a mindset that emphasizes innovation, sustainability and social embeddedness. (Action, Skill)
2. Provide justification as to how you will achieve each of your selected Student Learning Objectives.  Consider program content, program activities, etc. Please include one paragraph per Student Learning Objective.
a. Student Learning Outcome #1 justification: Click or tap here to enter text.

b. Student Learning Outcome #2 justification: Click or tap here to enter text.

c. Additional Student Learning Outcome(s) justification: Click or tap here to enter text.
Relationship to other ASU domestic programs (search the SAO website for other programs in similar regions or offering similar coursework abroad: http://links.asu.edu/AdvSearch)
1. Identify other programs in host city/state: Click or tap here to enter text.

2. Identify other programs covering similar subject matter: Click or tap here to enter text.

3. Address any potential undesirable consequences of competing with established ASU domestic programs and how you will mitigate these consequences: Click or tap here to enter text.
Logistical Arrangements
1.  Approximately how many meals will be included? Click or tap here to enter text.

2. Where will classroom space be booked? Click or tap here to enter text.

3. What types of educational activities and/or excursions will be offered? Click or tap here to enter text.

4. Will you work with a provider, other university, or business to help with logistics?
a. If yes, please list the name of organization, contact information, and what services they will provide: Click or tap here to enter text.
Academic Components
1. Will you work with host-institution faculty or guest speakers?
a. If yes, how many faculty will you work with, what is the nature of the contacts already made, the general credentials of faculty/guest speakers, and how these faculty/guest speakers will contribute to your program: Click or tap here to enter text.

2. Cultural Integration: Describe how you will leverage the host city’s environment and culture in your program, particularly in ways that go beyond teaching the core discipline(s) of the program: Click or tap here to enter text.
Recruitment
1. Please describe your detailed plan for recruitment. (Consult the Faculty-Director Marketing Toolkit for ideas: asufacultytoolkit.wordpress.com) Click or tap here to enter text.

2. With whom can you partner on campus to extend your recruitment reach? Click or tap here to enter text.

Section 4: Health and Safety Narrative
1. What is your knowledge of the city/state where the program will take place? Be sure to describe any experience you have in the program location(s). Click or tap here to enter text.
Health and Safety Risks
1. Please indicate if any of the following risks are present in your program location(s):

a. Indicate if any of the following risks are present in your location(s):
☐ High rates of violent crime (armed robbery, homicide, kidnapping, sexual assault, carjacking, extortion)
☐  Limited/unreliable infrastructure (dangerous road conditions, limited emergency or medical services/facilities, irregular communication, irregular electricity and/or water)
☐   Health risks (epidemics, pandemics)
☐   Indiscriminate and/or unpredictable outbreaks of violence
☐   Natural disasters (earthquakes, volcanos, flooding)
☐   High risk activities (SCUBA diving, zip-lining)
☐   Threat of terrorist activity/recent attacks
☐   Significant dates to avoid travel
☐   Other:
b. Please elaborate on any of the risks checked above: Click or tap here to enter text.

c. What are some strategies that you will use to mitigate these risks:
☐   Limit travel to daylight hours (including arrival and departure)
☐   Travel with paper maps
☐   Avoid specific areas, including: Click or tap here to enter text.
☐   Have in place and explain to student emergency protocols
☐   Do not have students travel alone
☐   Avoid areas of potential demonstrations
☐   Use satellite phone
☐   Use GPS
☐   Coordinate with local resources (please describe): Click or tap here to enter text.	
☐   Other: Click or tap here to enter text.

Faculty Emergency Response Plan
1. How will you respond to an emergency situation affecting an individual student or the entire program? Click or tap here to enter text.

2. How is the program staffed to manage a crisis and provide support in case of emergencies? (Consider the ratio of faculty to students on the program, specialized training of staff, previous experience of staff in the host location, or any additional onsite emergency staff from providers or host institutions.): Click or tap here to enter text.

3. Are you familiar with local resources in you program location(s) which you may contact to assist with emergencies and health and safety issues? If not, where will you find this information? Click or tap here to enter text.
Emergency Communication Plan
1. Please provide a clearly defined emergency communication plan: Click or tap here to enter text.

2. In an emergency, how will the Study Abroad Office and/or students reach you? Click or tap here to enter text.

3. How will you communicate with the Study Abroad Office and/or students? Click or tap here to enter text.

4. How will you test and assess this plan? Click or tap here to enter text.
Health and Safety Orientations
1. How will you address health and safety issues with students prior to departure? Click or tap here to enter text.

2. How will you cover health and safety issues related to the program location(s) with students on-site? Click or tap here to enter text. 
a. What will the content of this information include? Click or tap here to enter text.
Lodging
1. Briefly describe where students will be lodged (Note: if program contains several destinations, please include a description of student housing for each destination): Click or tap here to enter text.

2. How will lodging be vetted (fire safety: accessible fire escapes, smoke detectors sprinkler systems; security: secured doors/windows)? Click or tap here to enter text.

3. If using host families, how will you address issues that arise between students and their host families and who is vetting host families? Click or tap here to enter text.
ASU expects that study abroad program leaders will be housed as close to their students as possible for the duration of the study abroad program and no further 15 minutes by foot from the assigned student housing. In rare cases when it is not possible for all program leaders to stay in such close proximity to students, at least one program leader must reside within 15 minutes by foot from student housing. In cases where student housing is dispersed throughout a city (e.g., homestays or apartments), a faculty member or local service provider (with whom we have contracted to provider emergency support to the program) must reside within 15 minutes by foot. Any arrangements that conflict with this guidance must be reviewed by the Associate Director for International Health, Safety and Security on an ad hoc basis. 
4. How close is faculty housing to students housing? Click or tap here to enter text.

5. Please confirm that you will be housed within 15 minutes walking distance from the students for the duration of the program: Yes ☐  No  ☐
Transportation
1. What mode(s) of transportation will students use throughout the program (Note: 12 and 15 passenger buses are not permitted)? Click or tap here to enter text.

a. Upon arrival: Click or tap here to enter text.
b. On a daily basis: Click or tap here to enter text.
c. While participating in program-sponsored activities: Click or tap here to enter text.

2. Are seatbelts available? Click or tap here to enter text.

3. What will road conditions be like? Click or tap here to enter text.

4. Who will be driving? Click or tap here to enter text.

5. Are there any transportation concerns? Click or tap here to enter text.
a. If there are transportation concerns, what are they and how will you mitigate these concerns while abroad? Click or tap here to enter text.
Accommodations
1. What resources and/or challenges exist for physically disabled students? Click or tap here to enter text.

2. What resources and/or challenges exist for students with learning disabilities? Click or tap here to enter text.

3. Faculty Director program responsibilities: Please review the Faculty and Staff Statement of Responsibility (http://links.asu.edu/FDStatement) and indicate here if you have any questions and/or concerns about these responsibilities: Click or tap here to enter text.

Departmental Approvals: 
Please forward a copy of this proposal, with a copy of the syllabus template for each course, onto leadership within your academic unit, including your chair/director and dean.  The SAO must receive approval from both the chair/director and dean* for your proposal to be considered. Approval may be e-mailed to your Domestic Coordinator within the SAO.  
* Proposers from the College of Liberal Arts & Sciences should not forward proposals to the dean as the SAO will take care of this.
Please note that approvals will also need to be sent from the direct supervisors of all ASU personnel listed on the proposal stating their consent to have the individuals serve on the program.

	CHAIR/DIRECTOR AND DEAN APPROVAL(S)

	This proposal has been reviewed and approved by all necessary unit and College/School levels of review. I recommend approval of the program.

Chair/Director name: (please type or print): _________________________________________________________

	Signature 		Date: 	/	/  20____

College/School/Division Dean name (please type or print): ________________________________________
	
	Signature 		Date: 	/	/  20____

Note: An electronic signature, an email from the dean or dean’s designee, or a PDF of the signed signature page is acceptable. If a separate document, please submit by the proposal deadline in the same message you submit the form.




*Who Can Lead and Co-Lead ASU Domestic Programs through the Study Abroad Office?
Eligible faculty to lead or direct a program include all full-time employees of Arizona State University whose Notice of Appointment is as lecturer, senior lecturer, principal lecturer, instructor, assistant professor, associate professor, professor, clinical assistant professor, clinical associate professor, clinical professor, assistant professor of practice, associate professor of practice, professor of practice, research assistant professor, research associate professor, or research professor. Eligible academic professionals also include full-time employees of Arizona State University with the classification of instructional professional and who have the teaching and mentoring of students as a significant part of their job responsibilities.
The eligible second ASU personnel on the program include: eligible full-time ASU faculty member (shown above), OR a current ASU doctoral student (PhD, EdD, JD, etc.) selected by the program leader, OR a full-time ASU University Staff member only in a non-teaching role (substantial justification is required, and approval of a University Staff member may take longer)
If a current ASU doctoral student is selected to assist, that student will need to already have an active position within the ASU HR system (i.e. TA/RA; student worker; staff).  If he/she doesn’t already have an active position, one must be established by the academic unit sponsoring the program before he/she is approved for the program
ASU graduate students who are not enrolled in ASU doctoral programs are not permitted to lead or co-lead programs.
ASU is deeply committed to positioning itself as one of the great new universities by seeking to build excellence, enhance access and have an impact on our community, state, nation and the world. To do that requires our faculty and staff to reflect the intellectual, gender, ethnic and cultural diversity of our nation and world so that our students learn from the broadest perspectives. When identifying faculty for study abroad programs, the colleges must consider diversity and inclusion, including gender diversity, in program leadership. When programs are directed by two men or two women, it is recommended to diversify the support team with a third employee (in a non-teaching role, if necessary) to develop a team of two men/one woman or two women/one man, when possible.
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