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Creating your 
application
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Notes:
- Quote mark color can be 

changed to maroon, black or 
grey

Click here

Click “Apply Now” button

https://studyabroad.asu.edu/index.cfm?FuseAction=Programs.ViewProgramAngular&id=1303
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Click “Create Account”
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Fill in basic information and create password

Click “Register” when finished

Use an email address you will check frequently!
When typing your name:

● Do not use special characters
● Do not use all caps
● You do not need to fill in “Middle 

Name”

Do not include a phone number.

Choose your home university from the list.  If you do not see it listed, contact asuexchangestudent@asu.edu. 
Write your 
password 
down so you 
do not forget 
it!

mailto:asuexchangestudent@asu.edu
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Click the dropdown menu and select the term

Click “Continue”
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Enter your “Date of Birth”

Click “Update”

Use MM/DD/YYYY format
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You have now created your ASU application!
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First, read the “Instructions” 

You will NOT be 
charged a $50 
application fee
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Next, click “Verification Form” and read the 
message 

Click “Close” after reading

Only the “Incoming Exchange Students” information applies to you.  Do not 
worry about the “Other Non-ASU Applicants”.  Remember, you do not need to 
mail any materials to our office.
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“Verification Form” button will appear in your application 
until you upload your passport scan and it has been 
approved by our office  

We will review your passport within 7-10 business days which will give you access 
to the “Statement of Understanding.”  You can work on other application materials 
while you wait for your passport to be reviewed.

Complete this requirement first!
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You will not have access to your “Statement of 
Understanding” until passport scan is submitted

“Sign” button is not accessible.
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Click “Get Started” to submit all other 
requirements

You can logout at 
any time and 
access your 
application at your 
convenience.



Copyright © 2021 Arizona Board of Regents

Click on an application item to expand it and 
follow the instructions 
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After completing an application item- click the 
maroon button that appears 

You can fill in some items and come back later- the 
application will auto-save your response!

After an item is complete- the application will update to reflect 
this
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As you complete items, they will move from 
“Online Requirements” to the bottom of the 
screen under “Completed Requirements”

You may click on the “          ” icon to view your responses/uploads, but you will 
not be able to edit them once you have submitted them.  To edit a submitted 
response/upload, email asuexchangestudent@asu.edu.
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Once all application items are complete, a 
“Submit your application” button will appear

Click this button to submit your application 
for review

After you click the “Submit your application” button, our office will review your application and 
reach out if anything needs to be updated.  Please note that this can take 7-10 business days.  If 
we do not email with any updates, you will receive an “Acceptance Email.”

REMINDER: You will NOT be charged a $50 
application fee, as it states above.
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ASU Exchange Student

How to Upload 
Documents & Forms

The black box with 3 white lines means you will 
upload a document or fill in a form.
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 Uploading Documents 

Click “Browse” to browse your 
computer for a document.  Select 
the desired document.

The name of the document will 
display below showing a successful 
upload.

Want to upload a 
different document? 
Click “Replace” 
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 Filling in Forms

Click on an empty line 
to type in an answer.

Click in a circle to 
make a selection.

A line with a little arrow at the end will display a list of 
options from which you will select your answer.

(REQUIRED) means you cannot 
submit the form until this is filled 
out.  Your responses will be 
“Auto-saved.”
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ASU Exchange Student

How to Read 
Resources

The black box that looks like a book will allow you 
to read some helpful resources.
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 Reading Resources

Read through the information.  Click 
on the links provided and review 
those materials.

Click “Mark as read.”
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ASU Exchange Student

How to Digitally Sign 
Documents

The black icon that looks like a pen signing a 
document.
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 Signing Documents

Read through the information thoroughly as this is a 
legal document.  Click on the links provided and 
review those materials.

Click “Sign.”
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ASU Exchange Student

Logging back in to  
your Application
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Click here

Click on “MyGEO Login”

https://goglobal.asu.edu/


Copyright © 2021 Arizona Board of Regents

Click “Log in with Email Address (Non-ASU)”
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Enter your “Username” and “Password”

Hint: Username is your email address 
used to create the account.
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Click anywhere on the application to access 
the application requirements 


